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ABSTRACT
This manual describes the cooperative work experience

program for the Department of Defense Dependents Schools (DODDS). The
first of threlisections included it the guide provides a definition
and philosophy of the DODOS cooperative work experience program. The
second part of the manual provides a one-paragraph description of the
cooperative work experience/work study course. The final portion of
the manual provides instructional objectives for the course. Appended
to the manual is at approved list of DoDDS essential
textbooks /instructional, materials for cooperative work
experience/work study, ages 14 through 20. For each reference listed
the following inforaation'is provided: author, publisher, and
copyright date. (IRA)
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Cooperative work experience is an integral part of the school curricu
lum for all Department of Defense Dependents Schools (DoDDS) stu
dents whether they are pursuing a college or university degree, mili-
tary service, trade, vocational school, or immediate employment after
completion of high school. A wellplanned and supervised work ex
perience is the most sensible and effective transition from the class
room to the world of work. Thesesult is that the base/po.: . installation
and local community become part of the student's education.

A good work experience program requires assessing the needs of the
student and matching the individual with the work experience. The
program also requires ongoing counseling, evaluation, and "trouble
shooting." The key person in this process is the teachercoordinator.

The work station supervisortrainer should provide a wellplanned
and sequential, learning experience for the student. Training plans
should be developed and maintained for each student to ensure pro-
per monitoring, and chart individual growth, skills, and proficiency.

\*

044 4 14144.111

Anthony Cardinale,
Director

Department of Defense Dependents Schools

i

3

i
SE? VS0



Im

.

4

.

The objectives in this manual evolved froin the efforts of many DoDDS
. teachers, counselors, and administrators.

.

The following ptrsonnel worked on committees consolidating the
information;

Mr. George Biner
Mr. Mark Carstens
Mr. Peter Giorgi
Mt. Gary Gupta,
Dr. Joseph P. lndresano
Mr. Lowell Kraft
Mr. Fred Kusuno
Mr. Bill Mara
Mr. Kelsey McMichael

A

Mr. Dennis O'Connor
Mr. John Owen
Mr. Wolfgang Plakinger
Dr. Richard Rhoads
Ms. Lou Ann Skinner
Dr. Daniel L. Stabile
Mr. Jim Willis
Mr. Diego Zucchetti
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The DoDDS Cooperative Work Experience/Work Study Program is concerned
, with several different areas in the growth and development of students. Some of

the important aspects of Cooperative Work Experience/Work Study are to help
students better understand themselves through the actual employment of their
skills and aptitudes in real-life settings and to offer the students opportunities
to build their confidence, esteem, and reliance. The students are expectedto
make decisions, accept responsibilities, show initiative, and develop and practice
interpersonal relationships in the world of work. Contact with different kinds of
work and different occupations will aid the students in making important career
decisioris as well as acquainting them with current methods and materials in
modern technology.

.

Cooperative Work Experience/Work Study also provides the military community
with the chance to participate in an educational program that demonstrates-the
importance of clbse community-school relationships.

Finally, Cooperative Work Experience/Work Study offers the students oppor-
tunities to express their career goals through practical "hands-on" experience.
Although educators and parents realize the wide differences of our students in
achievement, ability, and interest, the Cooperative Work Experience/Work Study

*.s. Program offers a unique opportunity to develop each individual's vocational
potential.

The Cooperative Work Experience/Work Study Program is open to all students,
ages 14 through 20, who want to acquire work experience and skills training
through on-thelob experience. In addition, the Cooperative Work Experience!
Work Study Program offers opportunities to research different careers, learn how
to apply for jobs, conduct a job interview, and other work-related activities through
reading assignments and individual projects. Students interested in obtaining
work experience at a specific activity should indicate on an application form where
they would like to work and be placed. In addition to practical work exper:ence,
the Cooperative Work Experience/Work Study Program also offers aptitude testing,
career counseling, work exploration, career information, interest inventories, and
career decision-making processes.



I
COOPERATIVE WORK EXPERIENCE!

WORK STUDY INSTRUCTIONAL OBJECTIVES
.

The Cooperative Work Experience/Work Study Program assists students, ages
14-20, in making personal decisions, preparing for a career, developing an under-
standing of the meaning of work, and making the transition from school to the
world of work.

By participating in Cooperative Work Experience/Work Study, the learner should
be able to:

0
1. Recognize that the process and content of the school's curriculum are

re;evant to career requirements and responsibilities.

2. Appreciate the importance of work to personal fulfillment and to growing
independence and maturity.

3. Analyze career opportunities and their requirements and compare these
to personal potential and expectations.

1
4. Relate in a positive manner to Cooperative Work Experience/Work Study

coordinators, job site supervisors, fellow workers, and the public served.

5. Identify with, and participate in, adult roles and responsibilities in the
world of work.

6.. Develop positive attitudes toward work and workers.

7. Develop social competencies that contribute to successful employment.

8. Develop technical competencies that lead to saleable skills.

9. Apply academic learning to various job situations.

10. Understand and appreciate employment coportunities.

2
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Although the objectives of Cofoperative Work Experience/Work Study extend
primarily to the student, others who benefit are the school and community.
The school:

1. Enlarges training and learning facilities by utilizing the facilities and re-
sour es of the community.

2. Develops good community-school relations.

3. Provides a broader curriculum to meet the varied needs of students.

Cooperative Work elperience/Work Study benefits the community by

1. Promoting closer cooperati6n and understanding among the community,
school, and host nation.

2. Providing a method of introducing students to the employment oppor-
tunities of the community and host nation.

3. Providing trained and productive workers to the community.
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DEPARTPAENT OF DEFENSE
OF DEPENDENTS SCHOOLS

tiserimpwat AVENUE
:VIRGINIA 2233/

ow.

0 October 5,'1978

MEMORANDUM FOR Director of Dependents Schools, Atlantic
Director of Dependents Schools; Europe
Director of.Dependents Schiole; Pacific

SUBJECT: Essential Tottbooks/Instructional Materials listing for Coopeiative Work
Expo!lo,ceNiork Study

It is apieesure.to provide you with the attached Department of Defense Dependents
Soheelfil*,,S),Liistofthe Approved Essential Textbooke/Instructional Materials in

hive otkproiriencelWork Study. Any future appropriated fund procureirentof,
Work EXperiediielWork Study Essential Textbooksibistructimial Materials for
''.ecinfaimto.this listing until officially revised.

As:yciAilii#4,, tads and materials provided by publishers-for this review process were '
stud duririe school year 1977-1978 byformel review dornmittees.in each of-

-:Those 44Orldwida committees were composed of :Wen*, parents,
educators. Detailed daq;

0,100111Oct ginemted-by each Oftheie:COritiiiitteis, tivore .

,in bytilsCiresr,Educatk OTasic G royp in theirrnwiting 1 940, unts.
lOitruCtiOlibi'Mlierieli judged most sultablefOr eihieving,the

objectieeil **hi the DODS *stem have been included in theepproved
list

*or Slapped ethos:09DM. CooPerstive.Work EkperierwelWork Study Essential
TextboOlOOkistructional Mateilig ieview is appieciate

O Oki -4s044;44.
Cardinale

Director

I
SEP 21980
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APPROVED LIST OF
DoODS ESSENTIAL TEXTBOOKS/INSTRUCTIONAL MATERIALS FOR

COOPERATIVE WORK EXPERIRICE/WORK STUDY..--- .
, - AGES 14 THROUGH 20

. Ildeof Program
,

.

1.' Succeeding in the World of
Work: .

, A. Text
B. TeacherAook
C. Student Activities

2. AEL Career DecisionMaking
Program:
A. Exploring Decision-

Making
B. Career Information

3. Careers
/

in Focus Program
(Booklets, Sound Film- ,

strips, Cassettes,
Teacher's Manual)

4. Exploring Careers:
(Filmstrips and Cassettes)

. A. Group 2 Through 9
B. Finding and Getting

a Job

5. Career Directions:
(Multimedia Kits) .

A. Deciding on Your
Careei

B. Choosing the Kind of
Job You Want

C. Entering the Job Market.
D. Staying With It and

Getting Ahead
E. Workers and Management
F. Unions and You

.
Author

Kimbrell and
Vineyard

......

Winefordner
Appalachia
Educational
Laboratory

Winn

Society for
Visual
Education

Visual -
Education
Corporation
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Publisher
CoPright

Ma:.

McKnight
Publishing Co.

1975

or

4.

Mc)(night 1978
Publishing Co.

.

McGraw. Hill 1976
International
Book Co.

Singer 1975
Education"
Division

4

Changing Times 1977
Education

'''Service
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. Dr. Thomas Drysdale
Director, Atlantic Region

.- 411,

Dr. Anthony Cardinale
Director

4
Dr. Joseph Mason
Director, Etiropean Region

Dr. Edward Kilfin
Director, Ncifie Region

Mr. Steve Motta, .....airperson
Mr..Folmer G.Christensen
Dr. Carl B.Gustafson
Dr. Joseph Larkin 9

.. - ,'..,, , ..... , _ -
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Dr. Danlet LStabile, Chaiiperson
Career Education Coordinator
Department of (*tense Dependents Schools
2461 Eisenhower Avenue
Alexandria, Virginia 22331

Office of Dependents Schools
Atlantic Region
European Region
Pacific Region
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Mr. James Willis
Career Educatioi Chief
Department of Defense Dependents SchoolsAtlantic Region
Building 99t Ellyson Field
Pensacola, Florida 32509

Dr. Joseph P. Indresano
Career Education Chief
Departmenf of Defense Dependents SchoolsEuropean Region
APO New York 09164

Mr. Mark Carstens
Carier Education Chief
Department of Defense Dependents SchoolsPacific Region
Futeuma, Box 796

. FPO Seattle 98772
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REGIONAL COOPERATIVE WORK EXPERIENCE/WORK STUDY
TEXTBOOKS/ESSENTIAL MATERIALS FORMAL REVIEW COMMITTEES

DoODSEUR

Peter Giorgi
Judy Jones
John Miami
Russell Simpson
Diego Zucchetti, Chairperson

..
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DoODSPAC

Mark Carstens, Chairperson
Gary Guptill
Kelsey McMichael
Dennis O'Conner
Lou Ann Skinner
John White
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